
Attn: xxxxx

xxxxxx Regional Council

X July 2015

Request for Airfield Owner Permission – Open Day 16 AUG 2015

Situation

xxxx  is hosting an open day for the public at xxxx Airfield, Queensland on 16 Aug 2015. The open day will involve static display of aircraft, aviation careers briefings, helicopter joy flights and a BBQ lunch.

The goal of the open day is to expose the general public to some of the operations and industries that operate from the xxxxx airfield and stimulate an interest in aviation careers in the local region. The day is timed to be part of the worldwide events for World Helicopter Day and as such brings some international publicity to the xxxxx region through the international website - http://world

 HYPERLINK "http://helicopterday.com/"
helicopterday.com
At this time there is no plans for an ‘Air Display’. This will be a smaller event than the one held in 2014.

This is a notice of the intended activities on the day and for approval / support from the airfield owner as applicable.

Layout Details

Annexes A describes the proposed layout and operating areas for the open day.

All joyflight aircraft movements and operations will be in accordance with normal xxxx airfield procedures and operating areas. There will be no restriction to other airfield operators.

Take offs and landings will be from the normal helicopter pads located adjacent to the JET-A1 fuel bowser.

Risk Controls

Noise – Aircraft operations will be to the helicopter operating areas and within 5NM of the xxxx circuit . This would be no different to any other airfield operations and is not assessed to be an issue for neighboring properties. Disposable hearing protection will be available for open day attendees if they wish to access. 

Safety – First aid kits are available within the xxxx workspaces and building. All other medical incidents will be referred to Queensland Ambulance Service. Local police will be notified of the event.

Security – Approx 300 people are expected to attend the open day between 9am and 12:30pm. Access to the airfield area is through the pedestrian gate adjacent to Hangar 14B. Temporary crowd control measures will be installed across the bitumen tarmac between the hangars to prevent members of the public approaching aircraft maneuvering areas. Any public members moving to the helicopter operating areas for charter or training flights will be walked over by marshals. Approx 15 company staff and volunteers will be based in or around the open day area to control public movement. 

Vehicle Parking – Parking capacity at the airfield is approximately 271 car spaces. This is well in excess of planned visitor numbers. A full parking plan can be found at Annex B.

Toilet Facilities – Toilets are available in the xxxxx hangar for event attendees. Signage will be erected to guide people to the facilities.

Rubbish Disposal – A BBQ lunch will be conducted during the day and soft drinks will be for sale. A number of garbage bins will be located in the open day area to collect rubbish. xxxx has a large skip bin located at the front of the building to empty these bins into. A post activity clean up by staff will be conducted.

Between hangar access – on the eastern side of the event area there is a lane between hangars where members of the public could move into other parts of the airfield. This is to be blocked off by moving the adjacent large garbage bin and other equipment in the lane way to block access or through temporary fencing.

Emergency Rally Point – all staff on the day are to be re-briefed on standing procedures and locations including rally points in the event of an emergency. Should an incident occur on the day that requires evacuation staff will assist members of the public to the rally point.

The rally point is currently signed. It is located outside the airfield access area in the vicinity of the vehicle access gates.

Cover of drain area – the central drain is a potential trip hazard. A rubber mat, large garbage bins or a similar control measure is to be used over the drain to remove the risk of tripping or injury. 

Key Personal and Contacts

Event co-ordinators are xxxx, Chief Pilot xxxx xxx xxx and xxxxx, Deputy Chief Pilot xxxx xxx xxx. Questions regarding this application and administrative arrangements should be directed to xxxxx on xxxx xxx xxx.

Summary

The actual aircraft operations that will occur as part of the open day are no different to what would normally be undertaken at the airfield on any Saturday with no additional approval. 

There will be an increased number of members of the public onsite which deserves consideration and management. Measures to cater for public safety are in place appropriate to the modest size of the event.

Request

Request acknowledgement of the planned open day and if possible a site visit by representatives of the Airfield Owner to look at weed maintenance and trip hazard markings. This visit can also be used to review event planning and to advise any additional controls required by the Airfield Owner representatives.   

xxxxxx

Instructor

xxxxx

07 xxxx xxxx

Address Line 1

Address Line 2

Annexes:

A - Helicopter Open Day Static Display Layout

B - Open Day Parking Plan


